
Name:  _____________________________________ 

Study Sheet for MLA Documentation & Using Sources 

 

Purpose and Description: 

Completing this worksheet will help you review formatting your paper in MLA manuscript 

format, as well as prepare you to work with sources and document them.  You should use 

your textbooks and any other online resources you need.  You will review the steps for: 

1) formatting a paper in MLA style; 

2) providing works cited/bibliographic citations at the end of an essay; 

3) providing in-text citations within the body of an essay; and 

4) annotating sources for an annotated bibliography, which sometimes appears at the 

end of an essay, in lieu of a works cited page.   

MLA STYLE 

1. What four elements (in correct order) are included in the left header?  

 

 

2. On which pages should the left header appear? 

 

3. What two elements are included in the right header? 

 

4. On which pages should the right header appear? 

 

5. What is the protocol for margins and line spacing of the paper? 

 

 

6. Look in your handbook:  What are some common mistakes students make when titling 

MLA essays?   

 

 

7. Look in your handbook:  List three major formatting guidelines for a works cited or 

annotated bibliography page.   

 

 

 

 

MLA DOCUMENTATION 

1. Name the two corresponding parts of MLA documentation.   

 

2. What goes in the parentheses of a standard MLA style in-text citation? 

 

3. Name two reasons college students should document their sources.   

 

4. List three guidelines for including quotes in an essay.   



Name:  _____________________________________ 

 

5. I want to use this quote in my essay:   

“The mere recording of events, mere recollection, and even contemplation and meditation are 

usually not enough in themselves to warrant an audience.”   

I found this quote on page 4 of a book called You Can Write a Memoir by Susan Carol 

Hauser.  It was published by Writer’s Digest Books in Cincinnati, Ohio in 2001.   

Write the in-text citation of this quote:   

 Write the Works Cited/Annotated Bibliography entry for the above quote:   

 

 

PRIMARY RESEARCH 

1. Why is primary research so valuable? 

  

2. What are two guidelines to observe when writing interview questions or questionnaires? 

 

3. What are two guidelines to observe when conducting direct observations? 

 

SECONDARY RESEARCH 

1. Name at least three resources available to secondary researchers.   

 

2. List two reasons you might conduct secondary research.   

 

3. What are two ethical guidelines to observe when conducting secondary research? 

 

ANNOTATING TEXTS 

1. What does it mean to annotate a source? 

 

2. Describe two benefits of annotating sources.   


